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Opportunity Registration Form
We are approached on a daily basis by people throughout Gloucestershire who want to give up some of their time to volunteer but who don’t know what they want to do and we try and match them up with the most suitable volunteering opportunity for them. We’ll use the information you provide on this form to promote your opportunity. We can’t promise to find you volunteers but we are very proactive in promoting volunteering. We can promote roles across all areas of the county to provide a single access point of contact for you and for volunteers.
	Name of Organisation




	Opportunity Title




	Does the volunteering opportunity take place at one address?    YES  /   NO
If YES please provide the address where this volunteering opportunity will take place.

If NO please give brief details (eg Varies-volunteer visits someone at home or Pick Up point is constant but task location changes). 



	Directions

Help potential volunteers find you with some brief directions remembering that some may drive, some may walk and some may use public transport so is there parking or a bus stop close by or any well known buildings or landmarks?




	Name of the person at your organisation we, or a potential volunteer,  should contact about this opportunity:

Name………………………………………………………….………………………………..……………………
Telephone…………………………………………………………………………………………………….……..

Email…………………………………………………………………………………………………..….…………..


	Times for the opportunity - Please tick each box when volunteers may be required 
Mon

Tue

Wed

Thu

Fri

Sat

Sun

AM

PM

EVE

Or Flexible   (please circle)


	Short Description of the role


	Long Description of the role



	Skills and qualifications required for this opportunity OR a description of the kind of person most suited to this opportunity.



	Recruitment Method
	Please tick any that apply

	Application Form
	

	CRB Check
	

	Informal Discussion
	

	Interview
	

	References required
	

	Trial Period
	


	Arrangements
	
	Additional Details

	Are there any age or gender restrictions?
	YES   /   NO
	

	Is there access for a wheelchair?
	YES   /   NO
	

	Is a disabled toilet available?
	YES   /   NO
	

	Does your organisation have an Equal Opps policy?
	YES   /   NO
	

	Do you cover volunteer expenses?
	YES   /   NO
	

	Do volunteers have an induction?
	YES   /   NO
	

	Do you have insurance cover in place?
	YES   /   NO
	

	Do you provide training for the role?
	YES   /   NO
	


	Do you have the capacity/facilities to recruit volunteers with a disability or additional support needs?
(please give details)



We shall discuss this opportunity with potential volunteers accessing Volunteering Gloucestershire and at the numerous events we attend throughout the year to promote volunteering as well as emailing details to volunteers already on our database.

We will also post this volunteering opportunity on the National Volunteering Database which appears on the Internet at www.do-it.org.uk and makes the opportunity available to thousands of potential volunteers
Are you happy for the opportunity to appear on the Do-It website?
Yes  /  No
We also post roles on www.glosjobs.co.uk to reach graduates and people looking for employment.
Are you happy for the opportunity to appear on Glosjobs?

Yes / No
Thank you for your time in filling in this form. We’ll try our best to find suitable volunteers for you and look forward to helping you.
	I understand that Volunteering Gloucestershire has not performed any background checks or CRB checks on any volunteers that are referred to us. 

Signed ……………………………………………………………………………………………..

Print Name ………………………………………………………………………………………..

Organisation ……………………………………………………………………………………...

Date ………………………………………………………………………………………………...




